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Sheffield progress is the website used for Post 16 applications in Sheffield and surrounding areas.
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About our prospectus

Welcome to Sheffield
Progress.

Sheffield Progress is an online prospectus and application system for young
people to apply to school sixth forms, colleges and training providers.

Careers Helpline

The helpline and enquiry service is for young people aged 15-18 (including
this year's school leavers) who are not in employment, education or
training.

Lines are open Monday to Friday 9am to 4pm or email cyt_tys@sheffield.gov.uk

Call 0114 273 4462




Useful information.

The law requires all young people in England to continue in education or training until at least their
18th birthday, although in practice the vast majority of young people continue until the end of the
academic year in which they turn 18.

You have 3 main options available to you and the end of year 11:

6th Form — Academic Courses

College — Vocational Courses

Apprenticeships — Learning on the job

Careers is here to support you!

One — Two — Ones:

At King Edward VII School we offer all students a 1-2-1 to discuss their options.

Expectations:
All students in year 11 will need to make applications using Sheffield progress by the deadline date.

King Edward VII Schools Policy is all students make a backup application, we hope you will never
need you back up but, in our experience, it is considerably less stressful on results day.

e If you applying for 6 form this will require a backup application to college or an
apprenticeship. Sheffield council only allows you to receive one 6™ form place therefore
another 6" form will not be considered a backup.

e If you applying to college this will require you also applying for another level of qualification
(e.g. level 2 as well as 3. Levels explained on the next page)

e If you are applying for an apprenticeship this will require you also applying for a college
course or 6™ form. We will do everything we can to support all applications but bear in mind to
enroll in an apprenticeship course will also need to find an employer.

Deadline:

The deadline for applications is Wednesday 25" January 2023. This is set by the council and
cannot be changed.



Levels:

The table below explains the levels referred to in some course descriptions.

Level Qualification

**Some courses will have
subject-specific requirements™*

Level 3
(General requirement: 5 x 4-5 at
GCSE)

Level 2
(General requirement: 4 x 3-4 at
GCSE)
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Level 1
(General requirement: 2 x 1-2 at
GCSE)

Entry Basic Skills / Skills for Life Entry Level

(No GCSEs required)



Section 1:
Looking at courses and saving to My Favourites

This guide will show you how to look at all the course available and how to save these courses to My
Favourites, any course you wish to apply for must be saved in My Favourites.

The first step is to log
in to your account
¥ Sheffield
Progress
Login Sign Up
Username
| testl24739 |
Password
Forgotten your username? | Forgotten your password?
Return to homepage
& Fheffield Once you have

signed in you will
see this page.

Home  Opportunities Resources News Events Information

Click on
Your profile Z Opportunities to
Your individual user information that is used for creating your applications. . ‘ / / v\ Sta rt IOO ki n g at al I

| your options.

— If you know the

This is all about you, Test. course you wish to

In order to complete your profile, please work through and complete each of the sections. app |y for Sear C h fo r
opportunities.

Personal Details Address Health Parental Information
f L Informa Jbout nformation ab our healt ta tails of your par
Or guardian.
Update details > Update details > Update details o7 Update details >

Qualifications Work Experience Personal statement
1 tions fi Y Thi r 1l a t k han, 1




Home  Opportunities Resources News Events Information

Full time courses
Course Finder

< Back

Search for courses

What do you want to study?

Not quite sure what you're looking for or where to start? Try searching...

If not select full time
courses and you can
search by:

By Provider — Where
you would attend.

By Sector — Area of
study e.g. Arts, Media
and Publishing or
Health, Public
Services and Care.

By Qualification —
What course you wish
to study.

By Provider By Sector By Qualification By Level By Area By Area _ The area
of Sheffield or
g s¢ & GOV.UK SL_Jrroundlng area you
wish to study in.
Course
Filters

Select the type of course you're

P
interested in to filter your results. @

Search by keyword

§1 :‘?“-‘mv )

2022-2023 o
- All Areas - o ﬁ);?w .
- All Qualifications - v
- All sectors - o
- All Levels - -

King Edward VIl School v

Apply filters @ =

=

King Edward VIl School

Glossop Road, Sheffield, S10 2PW

More information >

Applied Science Level 3 BTEC (Diploma or Extended Certificate)
King Edward
@ National Award (BTEC) (] Level 3

Art & Design (Photography)
King Edward
@ GCE A/AS Level or Equivalent & Level 3

Art & Design: Fine Art
King Edward
@ GCE A/AS Level or Equivalent & Level 3

Art & Design: Graphic Communication
King Edward
8 GCE AJAS Level or Equivalent B Level 3

Information

Look at course
information and
entry
requirements,
start to think about
how you can
achieve the
required grades.
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Available start dates

01 September 2022 N
Add to Favourites
King Edward @ 2Year(s) [0 Fulltime Daytime/working hours

A Please make sure you add all your course choices for this provider to your application form as they only
accept one application per candidate.
Course Summary

This is a two year course with an assessment period during Year 12. It comprises 60% coursework, 40% externally set
assignment.

Any courses you are
interested in Add to
Favourites.
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Favourites

< Back to your account

Compare and organise

These are the courses/opportunities you've added to your favourites list, grouped by provider.

King Edward VIl School

Applied Science Level 3 BTEC (Diploma or Extended Certificate) Level 3 (01/09/2022)
Business Level 3 (01/09/2022)
Biology Level 3 (01/09/2022)

T —

Your Favourites

You can look at all
the course you
have added to
favourites by
clicking on the
favourite’s icon at
the top of the

page.




Section 2: Completing My Profile Template

Step by Step instructions for creating My Profile Template Sheffield Progress, this needs to be
completed before you can make any applications.

The first step is to log
in to your account

Sheffield
Progress
Login sign Up
Username
‘ test124739 |
Password

Return to homepage

Sheffield

& Progress e Once you have
Home  Opportunities  Resources News  Events Information Signed in yOU Wi”
N see this page.
‘ \ You need start b
Your account : A\ Lo Y
Get the most out of all the Sheffield Progress services you use 5 A\ C0mp|etlng YOUI'
profile’

Welcome back, Test

Vhat do you want to do today?

Apply
You need to fully complete both your profile and next steps before you can make an application o
Your profile Your next step Your Applications
Your Profile
6 "
T ncompiete )
Applications
Update your details > Change destination > Create or Review applications > 2




In order to complete your profile, please work through and complete each of the sections.

Personal Details

nformation about you

Update details >

Qualifications
List al ications frorr

Address

information about where you live,.
[______incomplete ]

Update details >

Work Experience
This section is all about the work

Health Parental Information
nformation about your health. Col of your parent, care!
Update details > Update details >

Personal statement
Your chance to describe you

Your Profile is made
up of 5 easy to
complete sections.

This page allows you
to access all the
sections of your
application and
indicates your

progress in each
[ incompiete ] section.

Update details > Update details > Update details > YOU WI” Only need tO
complete this once as
the details are saved
and used for each
application made.
You can work in any
order but we will start
with clicking on
Personal Details.
Personal Details
Fill in any details that

Personal Details are missing, and check
o _ _ _ any data pulled through
his section covers information about you. from your profile
Forename(s) * * template.
Test
surname (family name) * *#
Test
Preferred Forename
Preferred Surname
Date Of Birth
For example, 1210 2004
Day Month Year
29 09 2005

Home Phone No.




Personal Pheone No.

Personal Email Address * *

School Email Address

Legal Gender *

| Please Select...

For reference only

It any of the following details are incorrect please contact your scheol or provider.

Year Group

|12

Current school, college or provider

| _Ex - King Edward

Save and continue

Personal Details
continued.

Once you have filled in
all the fields Click
Save and Continue to
save your changes.

Address

Information about where you live,

Address * *

City/town * *

County * *

I South Yorkshire

Postcode * *

Country * *

I United Kingdom

Chonse vour firet lananaae * *

At a glance...

How much have you completed?
Personal Details
Address

Health

Parental Information

Qualifications

/| Work Experience

Personal statement

Address.

Once you have filled
in all the fields Click
Save and Continue
to save your changes.




Health

Information about your health.

Learning difficulty, disability or health problem

Do you consider yourself to have any medical disability, learning difficulty or other health

problem?

Yes No

EHCP

Do you have an EHCP?

ves @ No

Health.

Once you have filled in
all the fields Click Save
and Continue to save
your changes.

Parental Information

You should be living with this parent, unless special circumstances apply.

Title * *

Please Select...

First Name * *

Last Name * *

Relationship of Parent (or carer/guardian) * *

Please Select...

Home Phone No.

Personal Phone No.

Crmmmil mmdrdemee

Parental Information

Here you need to enter
your parent/

carer/
guardian’s details.

Once you have filled in
all the fields click Save
and Continue to save
your changes.




Qualifications

Add all the qualifications you are currently studying at school. You will also need to add the ones that you have completed and have a
result for,

At a glance...

How much have you completed?
Personal Details
Address

Health

Parental Information

Qualifications

Qualifications

Your qualifications
have been/ Will be
loaded by the council
based on your most
recent review, you will
not be able to amend
them — so you can
skip this section.

Work Experience

Please write about any work experience you have done, any part-time jobs you have or have had and any volunteering you have
undertaken.

Work Experience *

Please write about any work experience you have done, any part-time jobs you have or At a gl_ance_,_
have had and a /olunteering yo /e un r
have had and any volunteering you have undertaken. How much have you completed?

/ [l J 1 i *
| have not had the opportunity to undertake any form of work experience. Personal Details

I have not had the opportunity to undertake any form of work Address

experience.

I
©
2
=
=

Parental Information

Qualifications

Work Experience

Personal statement

H - BN

You have 4828 characters remaining

caneel

Work Experience

This section should
include details of any
work experience or part
time jobs you have had.

If you haven'’t
completed any work
experience you can tick
the checkbox to insert
the comment for you.
Click Save and
Continue to save your
changes.




Personal statement

Include interests and hobbies. You could also talk about your favourite subject and careers aspirations. This should make you sound as
good as you can be, so don't put anything negative - but be honest at the same time!

Personal Statement * *

Include interests and hobbies. You could also talk about your favourite subject and

careers aspirations. This should make you sound as good as you can be, so don't put

anything negative - but be honest at the same time!

You have 5000 characters remaining

caneel

At a glance...

How much have you completed?
Personal Details
Address

Health

Parental Information

Qualifications

" | Work Experience

Personal statement

Personal Statement
This section gives
you an opportunity
to promote yourself
and your
achievements.

Key things you must
include:

«Personal skills and
qualities.

+School
experiences.

«Life outside school.
+Hobbies and
interests.

+Future aspirations.

Click Save and
Continue to save your
changes

Personal Details Address
Information about you Information about where you live,
Update details > Update details

Qualifications

Work Experience

This tior Il at the wor

Update details >

Update details

Health

Information about your health.

Update details

Personal statement

Update details

Parental Information
Coentact details of your parent, care

or guardian

> Update details >

My Profile Template
should now be
completed with all
sections showing
green.




Section 3: Making an Application on Sheffield progress.

This is a step by step guide to sending your application on Sheffield Progress.

Apply

Your profile

Update your details >

Tools

Message centre

You have 0 new messages.
Create a new message >
View your inbox >

Your next step

Nhere you plan to go after year

Change destination

This is where you can access additional packages

Your favourites

vdd and remove saved courses

Manage your list (10)

You need to fully complete both your profile and next steps before you can make an application.

Your Applications

2 Management centre.

> Create or Review applications >

If you return to the
main page you now
need to ensure Your
next step has been
completed, you can
not apply for a course
unless it saved Your
favourites.

See section 1, looking
at courses and saving
to favourites if you
have not completed
this.

If you are ready to
apply click on your
Applications.

You can create a new application or review your existing applications.

Standard Application

Create a new application

This is the most popular application and can

e used for any provider

Existing applications

Check back often to see any changes.

Your Applications
Create a new application.




A This application has not been sent yet

Personal Details Address Health Parental Information

Update details > Update details > Update details > Update details

Personal statement Course Choices

No course chosen.

Qualifications
. ]

Work Experience

Update details > Update details > Update details >

Add/remove courses

Review & Send Your

Application
G
Review and send >

Create Your
Application

You know have 2 extra
sections to complete.
Start by selecting

> course choices.

>

It is time to choose...

Select each course you would like to include in your application.

1. Add a course from your favourites list.

King Edward VIl School

Art & Design (Photography) (01/09/2022) Add course

Biology (01/09/2022)

Add course

2. Double-check your choice and order by preference.
Please note - any courses with a red background are no longer available and need to be removed from your application.

King Edward VIl School

Business (Level 3) + v

Applied Science Level 3 BTEC (Diploma or Extended Certificate) (Level 3) £y v

Course Choices.

As mentioned before
any courses you want
to apply to must be
Your Favourites, if
you wish to add any
more please refer to
See section 1, looking
at courses and saving
to favourites.




It is time to choose...

Select each course you

would like to include in your application.
1. Add a course from your favourites list.

Training Academy

(01/09/2022

(01/09/2022)

2. Double-check your choice and order by preference.

Please note - any courses with a red background are no longer available and r

Until you add at least one course, you cannot progress with your application

Add course

Add course

Add course

eed to be removed from your applicatior

Course Choices
continued

Some providers allow
you to make multiple
applications

to them, if they don't
then the favourites will
be greyed out with a
message to let you
know why.

Press Add Course on
the course you wish to

apply for.

If you can add more
than one course you
can order them by your
preference by dragging
and dropping them or
clicking the up/down
buttons.

Add an explanation why
you would like to do the
course(s) and click
Save and Continue to
save your changes.

Review your details

Take your time to check all the information is correct

Personal Details

First Name
Amid

Last Name
Bhat

Preferred First Name
Amid

Preferred Last Name
Bhat

Date Of Birth
01/01/2006

Home Phone Number
+44 7770099989
Personal Phone Number

+44 7770099989

Personal Email Address
email@firstmedia.co.uk

Review & Send

Your

Application

This final page allows
you to review all the
sections in one go, you
can edit any of the
pages by clicking the
Edit button in each of
the sections.

The provider may have
some questions for you
to answer, these are at
the end of the page.

= Complete any

additional fields or
checkboxes and click
the Send
Application button to
send your application.




Well done. Your application has

moved to the next stage!

Please take a moment to rate your experience by clicking on a face

below.
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f you have any questions, please don' hesitate to contact us.

Finally, please give
Sheffield Progress
some feedback on how
you think the process
went by clicking on the
appropriate face.

Standard Application

the most popular

Existing applications
g app Set my final choice

eck back often to see any change:

Pending Ext Ref

Your oppication h the provider but is walting for a reference 1o be received

Training Academy (331131) Referee Details ;w ( por )

Conditional Offer

tor hos boor by your provider, click the Your Offer button o find out more

Gladwin College (339049)

At a glance...
Everything you need Lo know

Your application will
now be at the next
status (Sent, Sent
Pending Reference,
Schools Hold etc.)
You can monitor the
status by visiting this
screen.

The schools Careers
department checks all
applications before
they are sent.

If it's all ok we will
send onto your chosen
provider. If we notice
any issues we will be
in touch to resolve
before sending.




If the provider, your
school or tutor has sent

e _ you a message about

the application, you can

e 2 #  from Subject ute click the envelope icon

== —~ - on the left of the
application to read it

- 1 (o] =

and reply.

Your Local Online Careers Gateway Useful links Other websites Get social

Information & eProspectus ¥ Twitter
Guidance

We know it can sometimes be difficult to find what you

When your application

Standard Application At a glance... has bee_n proceSSed by
ST the provider and they
) it schedule your guidance

M meeting or choose to
send you an offer, you
st Semysnaicnoce [ can accept or reject it in

this screen. Click on the
Accept/Reject or Your
o Offer button to view the
e o) i | meeting/offer and make
your choice.

Pending Ext Ref

Your applicatior the provider but is waiting for a reference 1o ba received

Guidance Meeting Schedule
A meating has bee o

rranged by your provider, click the Accept/Reject button to find out more

Gladwin College (339049) AcceptiRaject m ( Reteree Detaits )

Once
accepted/rejected, the
status of your
application will change.




